
HOW TO DOWNLOAD  
MICROSOFT TEAMS 



STEP 1  
 

CLICK LINK 



STEP 2 
 
 

CLICK DOWNLOAD  
TEAMS 



STEP 3 CLICK EITHER  
DOWNLOAD FOR  

DESKTOP OR  
MOBILE 



STEP 4 (DESKTOP) 
 

CLICK  
DOWNLOAD  

TEAMS 



STEP 4 (MOBILE) 
ENTER SCHOOL EMAIL 

ADDRESS 
(130237589@ea.edin.sch.uk) 

& CLICK SEND NOW 
 

YOU WILL RECEIVE EMAIL 
WITH  DOWNLOAD LINK 

 
CLICK LINK IN EMAIL & 
DOWNLOAD WILL BEGIN 



STEP 5 (DESKTOP) 
 

GO TO DOWNLOADS ON  
COMPUTER & CLICK THIS  

FILE 
 

MICROSOFT TEAMS  
INSTALLER WILL OPEN 

 
FOLLOW INSTRUCTIONS TO  

INSTALL TEAMS TO  
DESKTOP 



STEP 6 
 

ONCE TEAMS HAS  
DOWNLOADED ONTO 

DESKTOP/ MOBILE DEVICE 
 

OPEN TEAMS & LOGIN 
SCREEN WILL APPEAR 

 
ENTER SCHOOL EMAIL 

(130237589@ea.edin.sch.uk)  
& PASSWORD TO LOGIN 

 


